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Daily Reports Guide

INTRODUCTION TO DAILY REPORTS

Daily Reports is a fully hosted web application that provides read-only access to the timetable and
selected Daily Organiser data.

The Bulletin can be previewed, along with teacher changes and other reports.

USER ROLES

To access Daily Reports a user must be assigned either the Daily Reports Viewer or Daily Reports
Viewer — Restricted role by the school’s Global or User Administrator. This is done via the
Management Portal.

The Daily Reports Viewer role has read only access to the Master timetable and all individual
teacher, room and student timetables, student lists and school bulletins. Free teachers, rooms and
students along with teacher and student activity totals, selected day reports and file statistics can
also be viewed.

The Daily Reports Viewer — Restricted role has read only access to the master timetable and all
individual teacher, room and student timetables, student lists and school bulletins. Free teachers,
rooms and students can also be viewed.

SIGN IN

The recommended browsers are Google Chrome, Microsoft Edge, Firefox, Safari or any other
Chromium-based browser. To access the Daily Reports App, open your browser and enter the
address timetabling.education.

= Timetabling

SOLUTIONS

Sign In

Enter the username

/7 provided and click Find Me

D Remember User Name

Can't sign in? Recover your account
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Daily Reports Guide

= Timetabling

SOLUTIONS

Sign In

wdottsc@gmail.com Enter the password provided

and click Sign In

Can't sign in? Recover your account

Note: The school’s Global or User Administrator will allocate staff a username and staff will create
their own password. Timetabling Solutions should not be contacted for individual usernames or
passwords, as records are not kept for security reasons.

= Timetabling

SOLUTIONS

Tools for viewing daily changes to
your timetable.

Click Daily Reports

OPEN FILE

A file can be opened for viewing on a particular date.

Timetabling Solutions Hosted Application Page 3 of 16
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Daily Reports // Home Page

C3J open 4—/

Click Open

Open File

Name

Start Date End Date

Date Modified

Daily Organiser Mew

Daily Organiser 2025 - one week later \

Daily Organiser Primary 2025 - one week later

Daily Organiser for Access Portals

Select Daily Organiser 2025 —
one week later and click Open

Cancel
¥ Daily Reports / Daily Organiser 2025 - one week later / Home Page
The selected file name is displayed
at the top of the screen.
Timetabling Solutions Hosted Application Page 4 of 16
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SIDEBAR

The sidebar on the right-hand side of the Home Page is available on all screens. It includes:

e User details

e |con bar

e Task Tree

e Date Selector

e Dataset Selector

The user’s name and school are
displayed in the top right-hand corner.

The sidebar can be unpinned to
J provide more screen space. When

/ unpinned, it expands when the

mouse hovers over the sidebar.

® National Trainer
@  Timetabling Solutions Training

-

O & = A& £
Home Page
Preview Bulletin Hover over any icon to
Teacher Changes see its description
Timetables 4
Free |

Student List

Teacher Totals
Student Activity Totals
Selected Day Reports
Selected Day Activities
File Statistics

SV eNOUAWwN = BI]

& A A A A

Click the date selector to
view and select a date

/ Click the dataset selector to
/ display all available datasets

4 Tue 28 Jan D2 (Future)

>
<]

Daily Organiser 2025 - one we...
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Daily Reports Guide

REPORTS

There are various reports in Daily Reports providing information on teacher changes, master,
teacher, room and student timetables, the daily bulletin and teacher and student totals.

PREVIEW BULLETIN

The Bulletin is a summary report that details changes to the timetable for the selected day. The
Bulletin can be customised to include particular data and display settings.

The Bulletin can be printed.

E On the Task Tree select:
[1] Preview Bulletin

B Daily Reports / Daily Organiser 2025 - one week later / Preview Bulletin

£ Teacher Absences CRT Lesson Cancellations Teacher Activities Student Activities

Teacher Absences

No Teacher Period /Yard Duty

2 ALDD 5

3 ATKD 5 .

N s The default setting is for all checkboxes to be

N o1 2 ticked. Information can be removed or added by
9 BUTA 1 unticking/ticking the appropriate checkboxes.
10 CARL 6

11 CHAJ 1

14 CLAM 12356

Student List

Teacher Totals
Student Activity Totals
Selected Day Reports
Selected Day Activities
File Statistics

Replacement Teachers
Period Room/Area Class Absent Teacher Replacement Teacher

M10 10ACCIA Wi

HARB

i ; ; _ i i ® National Trainer
EA Daily Reports / Daily Organiser 2025 - one week later / Preview Bulletin E Y e X
- ans L]
'4 Teacher Absences CRT Lesson Cancellations Teacher Activities Student Activities > 0 |:| [ ] == ! *
- YONT 7 5 ACUD, AT, O, FEN], WIARD PACT 5 Home Page
Preview Bulletin
Student Attendance Changes !
2 Teacher Changes
Mo students have attendance changes recorded 3 Timetahles 4
4 Free ]
5
6
7
8
9

nz 08MAT1B
LAB2 085CI11D

EINB

A A A A A

Scroll down to the
Replacement Teachers table

[ -1 NV T, RV I NVVIRRTUR NN TR R NI X

12ENGID MARD EINE

M14 09TATA  CLAM i .

ov1 02SPT1D  ATKD Click Dlsplay
oV 07SPTIC  YOUB

ov1 07SPTID  FRAM
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Absence Reasons

Show:

Display Settings

Example: SL

Include

O Period and Yard Duty Loads

© O Name Q) Both [0 Absence Reasons
D Cancellation Reasens
Cancellation Reasons O rRoom Availability Reasons
Show: [ replacement Notes
® O Name O Both Example: = ASS [ Teacher Load
[0 Teacher count
Classes/Activities O ol Classes
Show: Replacement Teachers
Example: 12ENG1B
@ O Name O it D Replacement teachers first column
d [0 Replacement teachers alphabetically
Periods
Show:
Example: 4
O, O Name L Display settings can be changed
F— and checkboxes ticked to
Showr include various details.
Example: LAB1
© O Name O Both srampie .
Click Cancel
Teachers
Show:
@ O Name O Both
Formal Example: ~DANM
. 4 Cancel
TEACHER CHANGES

The Teacher Changes report lists changes for individual teachers and CRTs for the selected day.

E On the Task Tree select:

[2] Teacher Changes

Timetabling Solutions

Hosted Application Page 7 of 16
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H Daily Reports / Daily Organiser 2025 - one week later / Teacher Changes

< | O show student attendance lists [ show teacher lesson cancellations [ show CRT only [0 show composite classes separately

Teacher: CLAA

Please take this replacement class
Period: 2
Class: 11GRATA . ..
Room: AT3 Changes for each individual

Absent Teacher: SMYM teacher are dlsplayed

Teacher: GIBS

Please take this replacement class Checkboxes can be ticked/unticked
Period: 2 . . .
Claser GRRED1C to display other information.
Room: J13

Absent Teacher: KNIN

Teacher: HARB
Please take this replacement class
Period: 1
Class: 10ACC1A
Room: M10
Absent Teacher: WHIE

TIMETABLES

In Daily Reports, timetables for teachers, CRTs, rooms, students and a master timetable can be
viewed. Checkboxes are available to change the data displayed for each timetable.

E On the Task Tree select:
[3A] Teachers

HH Daily Reports / Daily Organiser 2025 - one week later / Timetables / Teachers

Teachers selected: 49 of 49 O Today's timetable ONLY O vard duties on timetable O Timetable without changes O composites and clashes

49 Teachers Available Teacher : ADAR

HR 1 2

08sCiiBe
LAB4

Adams, Rod / ADAR
Alderson, David / ALDD
Atkinson, Danielle / ATKD

Not at school Mot at school Mot at school  Nof\at school | Not at school | Not at school | Not at schoal

Baker, Catherine / BAKC o 095CITA 075CHA

Baker, Catherine / BAKC D4 Lan3 Lens

Bell, Heather / BELH

f ik ©s e35~.r5 03 085CI1B 12PST1D
Boswick, Sam / BOS Liza .

Boyle, Joanne / BOY)
Burrows, Kelly / BURK
Butler, Alison / BUTA

Carter, Leanne / CARL Untick all the checkboxes and select Rod Adams / ADAR

Chappell, Judy / CHAJ

Cheng, William / CHEW
Clark Allison 7 CLAA The full timetable for Rod Adams is displayed with no changes.
Clark, Megan / CLAM
Connolly, Jenny # CONJ
Cooke, Dennis / COOD
Dalton, James / DAL
Edwards, John / EDW]
Feng, Jenny / FEN)

Timetabling Solutions Hosted Application Page 8 of 16
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H Daily Reports / Daily Organiser 2025 - one week later / Timetables / Teachers

Teachers selected: 49 of 49 Today's timetable ONLY Yard duties on timetable O mimetable without changes O composites and clashes

49 Teachers Available Teacher : ADAR

Period Class /Activity Room

Adams, Rod / ADAR Ghe

Alderson, David / ALDD LIt

Atkinson, Danielle / ATKD i

Baker, Catherine / BAKC 2 Ds5CIs —

gell, Heather / BELH R

Boswick, Sam / BOSS 3

Boyle, Jo ! 4 H .

Boyle. Joanne / BOY) B Tick Today’s timetable ONLY and
L2 Yard duties on timetable

Carter, Leanne / CARL 5

Chappell ludy / CHA e Double click 08SCI1B

Cheng, William / CHEW PM

Clark, Allizon / CLAA

Clark, Megan / CLAM

J Daily Reports / Daily Organiser 2025 - one week later / Timetables / Teachers

Teachers selected: 49 of 49 Today's timetable ONLY Yard duties on timetable O Timetable without changes O composites and clashes
49 Teachers Available Teacher : ADAR
Period Class fActivity Room Details / Changes Additional Information
=
AM
Ad . Rod 7 ADAR =
=0 o Student List (08SCI11B)
Alderson, David / ALDD
Atkinson, Danielle / ATKD i
Baker, Catherine / BAKC 2 osscie LAB4 No Student
Bell, Heather / BELH R
Boswick, Sam / BOSS 3
Boyle, Joanne / BOY) 4
Burrows, Kelly / BURK L1 CRUZPO1
Butler, Alison / BUTA DICKTO1
Carter, Leanne / CARL The Additional Information appears FOSTION
Chappell, Judy 7 CHA) R . . GORERO1
Cheng, William / CHEW displaying students in the class. couLpon
Clark, allison £ CLAA S8 GRAHLO1
Clark, Megan / CLAM This class list can be printed by 10 HANKTO!
Connolly, Jenny / CONJ . . . R R
Coake, Demnis / COOD clicking the Print icon. 1 HOLKED
12 JELLVO1
Dalton. James / DALJ
13 KINSLO1
wards, John / EDW)
_ ) 14 KLEIKO1
Feng, Jenny / FEN]
Fraser, Melissa / FRAM > | LUNNKO1
Gibson, Monique / GIBM CEEAi

Timetabling Solutions Hosted Application Page 9 of 16
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H Daily Reports / Daily Organiser 2025 - one week later / Timetables / Teachers

Teachers selected: 49 of 49 Today's timetable ONLY Yard duties on timetable D Timetable without changes D Composites and clashes

49 Teachers Available Teacher :

gib . - .
Period Class /Activity Room Details/ Changes

Gibsen, Monique / GIBM S

Gibson, Shirley / G185 To choose another teacher the Filter

box or the Select Panel can be used.

3 In the Filter box type “gib” then click
. Monique Gibson / GIBM

¥ Daily Reports / Daily Organiser 2025 - one week later / Timetables / Teachers

€ | | Teachers selected: 49 of 49 Today's timetable ONLY Yard duties on timetable O Timetable without changes O composites and clashe

49 Teachers Available Teacher : GIBM
gib . - .
Period Class /Activity Room Details/ Changes

Gibson, Menique / GIBM AM

Gibscn, shirley / GIBS IR 1ZHRMIC s13
YLM 11-12
R Sy Yard Duty
3 512
a 122 Monique’s timetable is

, displayed with changes in blue.

(=]

There are similar screens for room and student timetables.

CRT TIMETABLES

Timetables for CRTs used on the selected day are displayed with all classes, activities and duties
assigned.

E On the Task Tree select:
[3B] CRT

Timetabling Solutions Hosted Application Page 10 of 16
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A Daily Reports / Daily Organiser 2025 - one week later / Timetables / CRT

CRT selected: 1 of 11 Yard duties on timetable [ composites and clashes Timetable changs

1 Teachers Available CRT: EINB

Period Class fActivity Room Details / Changes

AM Avzilzble

Einstein, Bert / EINB HR Availzble
1 03MAT1B ]12 Replaces teacher GIBM
2 095CID LAB3 | Replaces teacher FRAM

R Available
3 075CI1B LAB3  Replaces teacher FRAM

Available

L1 Available
L2 Available
5 12EN s521 Replaces teacher MARD
6 075PT1D ov1 Replaces teacher FRAM
PM Available

Select the CRT Bert Einstein and his timetable for the day is displayed.

MASTER TIMETABLE

The master timetable displays all classes for the selected day. It can be displayed with or without
changes. Note: Student Activities and yard duties are not included in the master timetable.

E On the Task Tree select:
[3E] Master

Bl Daily Reports / Daily Organiser 2025 - one week later / Timetables / Master

O pisplay without today's changes Roll Class selected: 18 of 18 Lesson cancellation  Teacher or Room changes
RC HR 1 2 | 3 | 4 | 5 6
12 [12HRM1A 511 DAL 12REL1C‘ 511 12REL1C 511 DALJ | 12REL1B 513 DAL) | 12REL1A 524 JONA | 12REL1E 513 KELR 12REL1ID 3524  JONA
12HRM1B 512 BUTA WZENGTB‘ 521 BOY] 12ENGLE_S21 BOV| |1 EhIS] Lag RIIT, I"”:‘ o1 21 BE |1 ENGID 1 EINB 12ENG1C 521 BURK
12HRM1C 513 GIBM WZCHEWA‘ LAB1 WAILS | 12CHE T h d h . bI t t TA | 12ENS1B  LAB1 JACC
12HRM1D 514 WHIE 12LST1A‘ 314 MULS | 12L5T1 €acher an roomc anges arein ue tex HIE | 12MAX1A 511 WALP
T pae .
125Y51/ 516C  FEN, 125Y51 OD | 12PED1A 514 LCD
e | and cancelled classes are shaded yellow. A
12PSTIC ~ 526 WOOP | 12PST NM | 12PHY1A LAB2 COOD
12PST1D 526 WHIE
1 11THRM1A 521 RENM ‘HENGTB‘ 522 MARD | 11ENG1B 522 MARD | T1TENG1C 522 1ENG1D 522 BOY] 1MACCIA 522 HARB | 1M1REL1A 522 KNIN

11HRM1B 522 CHAJ T1ART1 ‘\‘ AT1 T1ART1A AT RENM | T1CHE1A LAB1 11GRA1B  AT3 YOUB | 11EN5S1A  LAB3 JACC 11REL1B 523 MARD

11HRM1C 523 EDW) MECO1A‘ 523 HARB | 11ECO1A 523 HARB 11LST1A 523 HAREB |11INFIA 515C MULS | 11RELIC 512 GIBS

11HRM1D 524 COOD |1 WGRMA‘ AT3  SMYM | 11GRATA AT3  CLAA T1IMAG1C 512 WALP | 11TMAATA S11 BELH |11REL1D 525 SIMK
TIMTE1 A‘ AT8 THOW | 11MTE1A ATS THOW T1PHY1A LAB2 COOD [11MAGTIA 512 WALP

X 10ED1A OV1
T1TEX1A  AT4
10A | 1T0HRM1A M15 KNIN |10ACC1A M10 HARB WDACCH«‘ M10  WHIE | 10MAATA M14 10REDTA  M15  KNIN |105051A M11  MANK | 10ENGIA M10 DAL
10B | 1TOHRM1B M16 SMYM | 10FRETA M11 GIBS 10FRE1 ‘\‘ M11 GIBS T0MAATB M15 105051B  M16 SMYM | 10RED1B  M15  KNIN 10ENG1B M11 MANK
10C | 10HRM1C M17 JACT |10MED1A M18C MILD WDMEDH.‘ M19C MILD |10MATIA M11 10RED1C  M10 TALP |10SCI1C  LAB4 CHEW | 10ENG1C M15 KELR
10D | 10HRM1D M18 CON] |10MUS1A PAC3 CON) 10MUS1A‘ PAC3 10MAT1B M17 105051D M17 JACT |10REDID M16 SMYM | 10ENGID M13 PEAS

100ED1A OV1  CARL WDOED“\‘ OVl  CARL |10MATIC M18

10TEX1A  AT4 CLAA TDTEX“\‘ AT4 CLAA TOMATIV M18
TIMATIX M14

10ENGT1E M12  BOY)

9A | 09HRM1A M11 BELH |09PEB1A GYM2 ALDD |09PEB1A GYM2 ALDD D'BENG‘M'-\‘ M10 TALP 09ART1A  AT! RENM | 09FRETA M12 MUR] |09RED1A M14  MYE]

98 |09HRM1B M12 PEAS |O09PEG1A GYM1 ATKD |Q9PEGIA GYM1 ATKD DBENGWE‘ M16 09DRA1TA PACZ MILD [09FRETB M13 GIBS |095CI1B LAB3 ROGP

9C |09HRM1C M13 SIMK |09RED1C M13 KNIN |09GEO1C M17 WHIE DQENGWC‘ M13 MARD | 09MUS1A PAC3 CONJ |09ITA1A M14 YOUB [095CI1C  LAB4 CHEW

9D |09HRM1D M14 BOY] |09RED1D M18 WALP |09SCIMD LAB3 EINB DQENGWD‘ M12 09TEX1A AT4  CLAA |09ITATB  M18 NANT |09HISID M16 SMYM
DQENGWE‘ M19C 09WOQO1A AT7  EDW) |09LSP1A  M19C PATM

Timetabling Solutions Hosted Application Page 11 of 16
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FREE TEACHERS, ROOMS AND CLASSES

The free teachers, rooms and students reports display who is free for each period or yard duty for
the selected day.

E On the Task Tree select:
[4A] Teachers

B Daily Reports / Daily Organiser 2025 - one week later / Free / Teachers
(® Teachers O crT ® Pericd (O vard duties

No HR 1 2
ADAR ADAR BELH
2 BURK BELH BURK C
3 CHEW BOY] BUTA DA
g —AA | SR (CARL | COM) | GBS Teachers free for each period on the selected
5 CLAM CHEW CHA] FE JACT i
| : ) date are displayed.
6 GIBS FEN] CHEW HARB KELR
Qi HARE  HARB | C JacC MULS | CRTs and/or yard duties can also be displayed.
8 JACC JACC ED JACT  MURJ
9 JONA JONA GIBM JONA NANT JONA JACT

There are similar screens for free rooms and students.

STUDENT LISTS

A list of all students can be obtained on [5] Student List.

SUMMARY REPORTS

There are two summary reports sections, Teacher Totals and Student Activities Totals. In each
section a date range can be selected to give summary reports for specific dates.

TEACHER TOTALS

Teacher Totals displays summary information for teacher absences, replacements and adjustments
made during the selected dates.

E On the Task Tree select:
[6A] Summary

Timetabling Solutions Hosted Application Page 12 of 16
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BH Daily Reports / Daily Organiser 2025 - one week later / Teacher Totals / Summary

@ Teachers O CRT Start Date 28/01/2025 End Date 12/12/2025 Teachers selected: 49 of 49 Absence Reasons selected : 17 of 17

No® Teacher Days Absent Lessons Absent Lessons J) Ref {In Lieu) Ref (T) Adj u /Cycle Cycle Limit Overall Limit
1 ADAR o 0.00 0.00 0.00 0.00 3.00 0.00 1.00 10.00
2 3 8.20 0.00 0.00 1.50 0.00 0.00 1.00 20.00
3 10 52.40 0.00 0.00 0.00 0.00 0.00 1.00 0.00
4 1] 0.00 0.00 2.00 2.20 0.00 0.00 1.00 10.00
5 1 1.00 0.00 0.00 1.00 0.00
s ° 000 The date range defaults to the start and end 000 000 .00 0.00
7 2 7.20 0.00 2.00 1.00 0.00

date of the dataset. These dates can be edited
by clicking the cell and selecting a new date.

Daily Reports / Daily Organiser 2025 - one week later / Teacher Totals / Summary

@ Teachers O CRT Start Date 28/01/2025 End Date 12/12/2025 Teachers selected: 49 of 49 Absence Reasons selected : 17 of 17
No® Teacher Days Absent Lessons Absent Lessons Replaced YD Absent Replacements(C) u) (In Lieu) (T) Adj u / Cyele Cyele Limit Overall Limit
1 0.00 0.00 3.00 0.00 1.00 10.00
2 0.00 1.50 0.00 0.00 1.00 20.00
3 0.00 0.00 0.00 0.00 1.00 0
4 2.00 2.20 0.00 0.00 1.00 0.00
5 0.00 1.00 0.00 0.00 1.00 0.00
) 0.00 0.00 0.00 0.00 1.00 0.00
7 0.00

The first four columns relate to absences:
Days Absent: Number of days a teacher has been absent for at least one period.
Lessons Absent: Total number of lessons a teacher has been absent.
Lessons Replaced: Total number of teaching periods a teacher has been absent
and a replacement teacher has been allocated.
YD Absent: Total load of yard duties a teacher has been absent.

BH Daily Reports / Daily Organiser 2025 - one week later / Teacher Totals / Summary

@ Teachers O CRT Start Date 28/01/2025 End Date 12/12/2025 Teachers selected: 49 of 49 Absence Reasons selected : 17 of 17
No® Teacher Days Absent Lessons Absent Lessons Replaced YD Absent Replacements(C) Ref J) Ref (In Lieu) Ref (T) Adj u /Cycle Cycle Limit Overall Limit
1 ADAR o 0.00 0.00 3.00 0.00 1.00 10.00
2 3 8.20 1.50 0.00 0.00 1.00 20.00
3 10 52.40 0.00 0.00 0.00 1.00 0.00
4 o 0.00 0.20 0.00 0.00 1.00 10.00
5 1 1.00 1.00 0.00 0.00 1.00 0.00
5] o 0.00 0.00 0.00 0.00 1.00 0.00
7 2 7.20 0.00 0.00 0.00 2.00 1.00 0.00

The next four columns relate to the various types of replacements
Counted (C), Uncounted (U), In Lieu and Total (T).

BA Daily Reports / Daily Organiser 2025 - one week later / Teacher Totals / Summary

@ Teachers O CRT Start Date 28/01/2025 End Date 12/12/2025 Teachers selected: 49 of 49 Absence Reasons selected : 17 of 17
Nn‘ Teacher Days Absent Lessons Absent Lessons YD Absent Repl ments(C) J) {In Lieu) dj imy all Limit
1 ADAR o 0.00 0.00 0.00 0.00
2 3 8.20 1.50 0.00
3 10 52.40 0.00 0.00
4 o 0.00 0.20 0.00
5 1 1.00 1.00 0.00
5] BO: ]
7o) The Adjustments column is a summary of adjusted loads for teachers. '

The last three columns — Uncounted / Cycle, Cycle Limit and Overall Limit are a
summary of information entered on the [6A] Teacher Details screen in Daily Organiser.

Timetabling Solutions Hosted Application Page 13 of 16
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TEACHER PERIOD ABSENCE DETAILS

The Teacher Period Absence screen lists all teacher absences by date with details of periods absent,
lessons replaced and absence reasons.

E On the Task Tree select:
[6B] Period Absence

Bl Daily Reports / Daily Organiser 2025 - one week later / Teacher Totals / Period Absence

Start Date 28/01/2025 End Date 12/12/2025 Teachers selected: 49 of 49 Absence Reasons selected : 17 of 17
No‘ Teacher Date Day Periods Lessons Absent Lessons Replaced

2 ALDD 28/01/2025 D2 5 .00 Q.00

2 ALDD 29/01/2025 D3 23,456 6.00

™ . 0> | 010272075 | D2 | HR 020 This screen can be customised by selecting a
2  ALDD  04/02/2025 D2 1 00 subset of teacher and/or absence reasons.
3 ATKD 28/01/2025 D2 5 oo

3 ATKD 29/01/2025 D3 ,2,3,4,5.6 6.00 3.00

3 ATKD 30/01/2025 D4 HR-2.3.456 6.20 4.20

3 ATKD 31/01/2025 D5 HR-2,3.456 6.20 4,20

YARD DUTY ABSENCE

The Yard Duty Absence screen lists all teacher absences by date with details of periods absent, and
yard duty sessions absent.

TEACHER REPLACEMENT DETAILS

The teacher Replacements report lists all counted, uncounted and in lieu replacements.

E On the Task Tree select:
[6D] Replacements

B Daily Reports / Daily Organiser 2025 - one week later / Teacher Totals / Replacements

£ (® Teachers QO crT [0 include uncounted and in lieu replacements [0 sort by replacement teacher

No Replacement Teache Period |Absent Teacher Class Room Load Counted

33 MUR] ENJ 105¥S1A M19C 1.00 0.50
15 CON] HLDD 0SHPETC GYM2 1.00 1.00
37 PATM ER 105¥S1A M19C 1.00 1.00
48 WOOP £ 08MAT1D 114 00 1.00
2  BURK oo noochao 12 100 1.00
22 Data is sorted by date. S16C  1.00 1.00
4 GYM2 1.00 1.00
s Uncounted and in lieu replacements canbe | _, 20 | 1.00
= hidden. Teachers or CRTs can be selected. ovz | 1.00 | 1.00
45 . 52 .00 1.00
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TEACHER ACTIVITIES

The Teacher Activities report lists all student and teacher activities by teacher with details of start
and end dates and roll classes included in the activities.

INDIVIDUAL TEACHER SUMMARIES

The Individual Teacher Summaries screen displays the specific details of absences and replacements
for a selected teacher.

E On the Task Tree select:
[6F] Individual

¥l Daily Reports / Daily Organiser 2025 - one week later / Teacher Totals / Individual

@ Teachers (O CRT Start Date 28/01/2025 End Date 12/12/2025 Teachers selected: 49 of 48

49 Teachers Available Report Type Date Day Report

Adams, Rod / ADAR
Alderson, David / ALDD
Atkinson, Danielle / ATKD . B B
Saker, Cathering f BAKC om Code GYM1, Load 1.00, Count 1.00, In Lieu 0.00
Bell, Heather / BELH
Boswick, 5am / BOSS
Boyle, Joanne / BOY)
Burrows, Kelly / BURK
Alison / BUTA

Lesson Repla

Lesson Replaced by

Butler,

Carter, Leanne / CARL Lesson Replaced by

Chappell, Judy / CHAJ . i i i
i/ CHEW Select David Alderson / ALDD and all information relating

n/CLAA .00, In Lieu 0.00

Clark, Megan / CLAM to David’s absences and replacements is displayed.

STUDENT ACTIVITY TOTALS

Student Activity Totals displays summary information for roll classes, students and other activity
details for the selected dates.

SELECTED DAY REPORTS

The information in this section refers to the selected day only. Many of the reports are identical to
tables included in the Bulletin.

The table below gives a brief description of each report:

No Report Description

8A Absent Teachers List of teachers absent on the selected day.

8B Replacement Teachers List of all replacement teachers on the selected day.

8C Teacher Summary Report showing all information relating to teachers and
CRTs on the selected day.

8D Lesson Cancellations List of all cancelled classes for the selected day.

8E Room Changes List of all room changes for the selected day.

8F Student Lesson Changes List of all classes with updated student numbers.
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SELECTED DAY ACTIVITIES

The information in this section relates to activities created for the selected day.

The table below gives a brief description of each report:

No Report Description

9A Teachers List of activities with teachers made absent for the
selected day.

9B CRT List of activities with CRTs availability for the selected day.

9C Rooms List of activities with rooms made available or unavailable
for the selected day.

9D Students List of Student Activities for the selected day.

9E Students At Activities List of students who were assigned to an activity for the
selected day.

9F Class Lists List of students who were assigned to a teacher or room in
an activity for the selected day.
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