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PROFESSIONAL LEARNING OBJECTIVES 

• Create a VASS export file 

SKILLS 

• Create an export file from VASS 

• Download VASS class text file 

• Check student timetables 

• Enter VASS class details 

• Save export file for VASS 
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CREATE EXPORT FILE FROM VASS OR ADMIN SYSTEM 

Before exporting from Timetabling Solutions Version 10 it is necessary to create a text file from VASS 

or your admin system in the format indicated below – this will be referred to as the Candidate 

Number Generation file later in this lesson. Note: Fields have a set length and are pipe delimited. 

• VCAA Student Number (9 characters) 

• Student Code (12 characters) 

• Surname (25 characters) 

• First Name (15 characters) 

• Second Name (15 characters) 

• Address Line 1 (25 characters) 

• Address Line 2 (25 characters) 

• Suburb (30 characters) 

• State (17 characters) 

• Postcode (4 characters) 

• Phone Number (15 characters) 

• Date of Birth (dd/mm/yyyy) 

• Year Level (2 characters) 

• Homegroup (3 characters) 

Note: The name of the file does not matter but the extension does. The file needs to be either a 

*.vass or *.txt file. 

 

DOWNLOAD VASS CLASS TEXT FILE FROM WEBSITE 

Open Google Chrome or another internet browser and go to 

https://www.timetabling.com.au/support 

 

 

https://www.timetabling.com.au/support
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Click Knowledge Base 

Type “VASS” into the search field 

and click V10: VASS File 
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Click the article VASS File 

Click the link to download the VASS file 

In this example, a VASS folder has 

already been created.  

Browse to the location 

C:\Users\Public\Public Documents 

Click VASS then click Open 

Note: Depending upon your browser 

and browser settings, the download 

may function differently to the steps 

listed here. Check your taskbar and 

Downloads folder for the file if you are 

not prompted to complete this step. 
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Click Save 

Use Windows Explorer to navigate 

to C:\Users\Public\Public 

Documents\VASS 

Right click on the zip file and click 

Extract All… 
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The VASS_Class.txt file is now ready 

to link to the timetable file. 

Click Extract 
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CONFIGURE VERSION 10 FOR VASS EXPORT 

 

 

 

Open Version 10 and  

click Configure Settings 

Click the Export tab 



Timetable Development  Export to VASS 

Timetabling Solutions Version 10 Page 9 of 20 

 

 

 

 

 

Tick Access list of class codes provided 

by BOS when editing BOS Class Codes 

in [7D] Class Names display  

then click Browse 

Navigate to C:\Users\Public\Public 

Documents\VASS\VASS_Class and 

select VASS_Class.txt  

Click Open 
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Close Version 10 and open it again. This is required to save the location of the text file so that the 

VASS codes are available for selection on [7D] Class Names. 

  

Click OK 

Click OK 
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CHECK STUDENT TIMETABLES 

Before creating any export file, the data in Timetabling Solutions Version 10 must be checked to 

ensure students have complete timetables. If the data is not complete in Timetable Development, 

the Export files that are produced will also not be complete. 

 

 

 

 

 
Open the file: C:\Users\Public\Documents\V10 Training Data\Timetable VASS Training Data.tfx 

 

Open Version 10 and click the Timetable 

Development Module tab at the top of the 

screen 

or click the Timetable Development link 
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There are no issues identified with 

the student data. If there are issues 

identified here, these issues must be 

resolved before data is exported. 

Right click [6] Student Files… then 

select [C] Check Student Data 
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On the Task Tree select: 
[22A] Individual Student Timetables 

 

 

 

ENTER VASS DETAILS IN TIMETABLING VERSION 10 

 

On the Task Tree select: 
[7D] Class Names 

 

 

 

Click in the Select panel to select 

different students and display their 

timetable to ensure they are correct 

The Class Names screen contains 

three columns for BOS (Board of 

Studies) class codes. These will be 

used to enter the VASS class codes. 
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To include a class code suffix, click in the BOS Code 2 column,  

type “A” and press Enter 

Note: Suffixes are optional. 

The BOS Code 3 column in an optional field used to enter 

Focus Areas. In this example it is not required. 

Scroll down until the Year 11 and 

Year 12 classes are shown 

Click the BOS Class Code column for 

Accounting 1A 

Click the drop-down arrow 

A list of all VASS class codes is 

displayed. 

Select AC011 
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SAVE EXPORT FILE 

 

 

Repeat the above process to enter 

the VASS details for all required 

classes 

Click Save and return to the 

Timetable Development Home Page 

On the File Menu,  

click Export Data…  

then click Admin System… 
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Select 

VASS (Victorian Assessment Software System) 

from the dropdown list 

Click Next 



Timetable Development  Export to VASS 

Timetabling Solutions Version 10 Page 17 of 20 

 

 

 

Click Browse 

Browse to location of the Candidate 

Number Generation File created 

earlier from the VASS or admin 

system 

In this example, navigate to 

C:\Users\Public\Public 

Documents\VASS and select file 

GenerateStudentFile.vass  

then click Open 
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Click Export 

Enter the VCAA school code 

and click OK 

Type the file name  

“VASS Export” and click OK 

The VASS file has been saved to the location 

specified in Configure File Locations. 

Click Yes 
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QUICK EXPORT 

If the most recent export was to VASS, the Quick Export feature can be used as an alternative to the 

File Export Wizard outlined previously. 

 

 

 

 

 

 

 

Note: VASS appears on the Home Page of the 

Timetable Development Module as the Quick Export. 

Click Quick Export 

Leave the VCAA School 

Code entered previously as 

the default and click OK 

Leave the file name 

entered previously as the 

default and click OK 
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VIEW VASS FILE 

 

 

 

 

The pipe delimited file is ready to be 

imported into VASS. 

The export file has been created and 

has been saved to location specified 

in Configure File Locations. 

Click OK 

To view the VASS file, close 

Timetabling Solutions Version 10 

and use Windows Explorer to 

navigate to C:\Users\Public\Public 

Documents\VASS 

Double click the file VASS Export.txt 


